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.-OSITION DESCRIPTION 

General Information 

Date October 1,2004 Current position no. ^4"|>L^ 

Name of incumbent VACANT _„_ Incumbent's ext. 

Position title (formal) TQE Technology Specialist ^____ 

Position title (functional) 

Manager's name i JWWWMBfcf Manager position no. 

Manager's position title Special Projects Coordinator Manager's ext. 

HR Representative name HR Representative ext 

Department Sctiool of Education 



B. Posit ion SUMiyiARY (The position summary should be a coticlse, one or two sentence statement of tlie 

position's basic functioa in the unit of which it is a part, and the general level of supervision under wliich the position 
operates. This statement btiefly describes why ttxe position exists.): ^ 

sy The technology specialist will work with full and part tinne university faculty nnenribers, staff 
and School of Education students to ensure that technology is being integrated successfully into 
rhethods and content courses and that the students in those classes are fully supported when 
integrating technology into their classrooms. The Technology Specialist will provide guidance in 
using technology-based instruction to meet diverse learning needs of students and will support 
students building their electronic portfolios, including training students and faculty into the use 
of the online portfolio and assessment management system. The Technology Specialist will 
serve on the Advisory Board and will be a member of the Professional Development Think Tank. 
This is a grant-funded position; funding for the second through fifth years is contingent on 
successful completion of the year's goals and renewed funding, 

C ORGANIZATIONAL CHARACTERISTICS (Rektive to Campus and/or Department) (Ilus 

section amplifies the information provided in tiie job summary. Reporting relationships affecting the position are to be 

described here, e, g., "This position reports direcdy to ...., along with .„,, ,..., and Reporting directly to this position are ...., 

„.., and " In addition, the nature of the role die position plays in the organizational unit is described here. For instance, if 

tlie position supervises or manages a sub unit of tlie organizational unit, the fimction of diat subunit is described here. 
Statements of audiority vested in the position, level of supervision position receives, impact on research, and extent to which 
unit or institutional expertise in specialized fields of knowledge is vested in the position are also included in this section. AN 
ORGANIZATION CHART MUST ALSO BE FURNISHED WmilHIS DESCRIFFION.): 

This position reports directly to the Special Projects Coordinator along with the Technology 
consultant. The Technology Specialist will also provide assistance to faculty and students to 
ensure that they are effectively integrating technology into their coursework and classroom 
experiences. The Technology Specialist will coordinate with the Technology Consultant(s) to 
provide training, services and support to students, staff and faculty, 

D. PRIfslCIFAL ACCOUMTABILITIES (This section should give clear and concise statements of what the position 

does to accomplish its basic function in the organizational unit, described in the position summary and organizational characteristics. Each 
statement of a duty should also describe the result expected from the performance of diat duty, e.g., ''litis position performs ..,. to meet, or 

accomplish " Statements in this section should include specific "action'^ verbs, such as "operates", "schedules", "prepares", "calciilales", 

"plans", "organizes", "conducts", etc., to describe each function. The Accountability Statements should also state, or clearly imply die 
degree of supervision under wluch each accountability is performed. These Accountability Statements become the basis for performance 
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irottb^Lt s^^^^^^ ."jr^r ^' ""^ ""'' '^^^^ '^'' " "^" '^^ ^"^"'='^- -^^ p--"^^^- ^^ ^ «^ ^^ -^-'^ ^-p^' 

In order to comply u,d. the Ammcans with Disabilities Act (ADA), the ••esseadal" functions of a position must be identified The focus 
should be on Ac purpose of die function, or the result expected, radier dian die manner in which die function is performed. A funct^o" 
essenual ^oa.pas.^.„, for ADA purposes, if the position exists to perform diat function, a substantial portion of the position's t^e i 
required in the function, the nature of die orgamzation is such diat the function camiot reasonably be assigned to anoLr position die 
function requires a highly specific, speaalized skill, and/or the consequences of ^InsM^o. not perfJrming th'e function are senous^* 
are designated spaces for "essential" and "non-essential functions". Note diat die term "essential" is m^die context of ADA defini,fo"s 
only, and does not indicate relative importance to the organization.): 

ADA "Essential" Functions: 

1. Percent of Time: 
25 % 



Assisting full and part time university faculty members to ensure that technology is being successfully 
integrated mto methods courses and summer content courses. Work with the Center for Teachinq 
Exce lence and other resources to identify specific technology applications for the instruction of literature 

^XannfTr'T^f T^'^T''''' '"^^^^^''^^-^^^ '^nguage, social studies, and the arts Work wS 
School of EdLication faculty and other academic departments to incorporate strategies for modeling the 
use of technology in their instruction. moueiing cne 



2. Percent of Time: 
25% 



^unnr^rh t"i' ""^ ^""^T theyT^^^d^^^^i^i^dhow to effectively and efficienliTTI^^l^d^nd^gy and getting 
support to help them implement and utilize technology to build their portfolios. 



3. Percent of Time: 
20 % 



^°[^i^9 with the technical consultant to manage and maintain the portfolio and assessment management 



4. Percent of Time: 
15 % 



Develop curriculum that replaces a "stand-alone" course on the uses of technology in education with 
strategies for, embedding technol ogy as an instruction tool in methods cour..Pw nrk education with 



Percent of Time: 
10% 



,f p!°''^ ways technology can be used to create scheduling and delivery models that are conducive to 

use of^LaXr^timt^^ ''^ '"'"""' ''''°'"' ''' '^' °''"'^"^^ ^'"^^^'°" '^ '^--'- the meaningful 



6. Percent of Time: 5% 
Other Duties as assigned. 



^' ^inrri^J^M^ ^ ^ "^n '^^''^''f, °f," P°=^'^°'^ ^-^^ *^ '^""^bers associated widi die position. Number of personnel 
supervised, dynamic doUars affected by die position (expenses, budget, revenue generated, coUecdons, rate of remrn student 
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and research activity, exttamural activity, etc., vnth which the position has active interaction on a regular basis, all give a sense of 
size to the position.) : 

The Technology Specialist will coordinate with the university faculty and students to ensure 
that technology is being effectively integrated into methods courses, that teacher 
participants are receiving the needed support to integrate technology into their own 
classrooms, and that teacher participants are receiving needed support during electronic 
portfolio development as part of a five year $6,4 million program in which 240 teachers will 
be prepared for licensure and hundreds of additional teachers will pursue coursework in 
their discipline area, become trained mentors, and prepare for advanced professional 
assessments. The Technology specialist will coordinate with the Technology Consultants to 
provide a fully functioning portfolio and assessment management system, 

F, Minimum Qualifications (Y\us secdon describes the minimum requirements, ki terms of academic degrees, 
direcdy related or indirectly related work experience, or other credentials, a candidate must have to enter the position with a 
reasonable expectation of success, udthin an acceptable time frame. Academic degrees and/or scholarly publishing activities 
should be included here. In most cases a certain level of understanding can be expressed using an academic degree or equivalent in 
training or experience. The requirements here are minimum entry requirements for the duties performed by this position-^ hot necessarily 
reflecting the background of an incumbent These requirements must be rebted to die essential functions of the position to be 
defeasible. Quahfications that are preferred, or desirable can be included here, as long as such is clearly stated.): 

Master's degree in Educational Technology or equivalent experience and education required. 
Applicants with a bachelor's degree and considerable relevant experience with current 
educational technologies in a school or university setting wilt be considered. Must be 
experienced with Client Server Architecture, Server applications (such as SQL, LDAP, 
workgroup management, file management and ideally Apple's Open Directory System) and 
expert with managing open source applications, web design applications such as 
DreamWeaver, digital and video technologies, and Mac and PC client platforms or have a 
comparable current skill set. Must have excellent interpersonal and communications skills. 
An experienced researcher with qualifications typical of advanced graduate students, 
practicing teachers, academics, or other educational consultants, as well as experience in 
technology training and support, is preferred. 



G. Additional Information About the P o s it i o n (Any additional aspects, not covered above, 

relevant to the position.): 

H, Approval, Authorizing Signatures: 

Incumbeat ^,„^^^^^j||^^H^^x Date 

Supervisor^^l^^^^HHBBHP^^ Date lCt/l3fo*4 

HR Representative V / Date 



^sentative ( / 

Departtnetit HeadMflBnnM Date i^i^ (^<r 

Include an organi2;ational chart that depicts this position's place witliin tlie organizational unit and includes tlie names and 
titles of this and otlier positions in the department You may also attach an existing job description for this position and any other 
documentation wluch may provide an understanding of die nature of the position. 
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EDUCATION 



COLUMBIA UNIVERSITY ~ Teachers College New York, NY 

Master of Arts, Instructional Technology and Media September 2003 - Present 

CARNEGIE MELLON UNIVERSITY Pittsburgh, PA- 

Bachelor of Science, laforniation and Decision Systems I995 . 1999 

PROFESSIONAL EXPERIENCE 



MCGRAW-HILL - Education New York, NY " 

Project Coordinator September 2004 ~ February 2005 

« Collaborate with Producers to develop online learning environments and other educational teclmoiogy media, 

COLUMBIA UNIVERSITY ~ Teachers College New York, NY 

Educational Technology Intern September 2003 ~ September 2004 

® Collaborate with Director and Associate Directors of Career Services and StMd&nt Life to ensure optimal functionality of 
web-sites for student users 

^ Develop online applications using ASP, SQL, Javascript, and Cascading Style Sheets (CSS) 

NEW YORK STATE TECHNICAL ASSISTANCE PROJECT New York, NY 

Freelance Web Developer January 2004 ™ Present 

® Developing an online application and database system using ASP, SQL, Javascript, and SQL Server 

KOREA INSTITUTE OF SCIENCE AND TECHNOLOGY INFORMATION (KISTI) Seoul, Korea 

Web Developer/Technical Trainer October 2001 - June 2003 

« Developed a community website for a joint project between tiie Association of Soudieast Asian Nations (ASEAN) and the 

Science and Technology Policy Institute (STEPI) of Korea 
® Prepared the curriculum and materials m order to conduct training to the members of ICA in SQL Server and CDS/ISIS 

CVENT.COM Arlington, VA 

Web Developer M^y 2OOO - July 2001 

« Responsible for large-scale, Internet-based applications 

® Translated written requirements into bug-free applications using ASP, COM/DCOM, SQL 

D ATASOURCE, INC, Silver Spring, MD 

Systenis Analyst December 1999 - May 2000 

® Gathered functional and design requirements through client interviews and authored teclmical documentation 
® Created logical models, including context flow and process flow diagrams and data dictionaries 

Technical Specialist August 1999 - December 1999 

® Created tables, queries, and reports in Access 

® Managed teams of technical specialists who tested PCs for Year 2000 compliance 

ALLSTATE INSURANCE COMPANY Northbrook, IL 

Information Systems Intern ^^y 1993 „ August 1998 

« Analyzed data associated with insurance fraud tlirough Data Manipulation Language (DML) 
® Assisted VPs, managers and administrative staff in implementing databases in MS Access 

TEACHING EXPERIENCE 



Volunteer Teaching at the Kang-Nam Welfare Center m Seoul, Korea October 2001 - June 2003 

SKILLS 



Frograraming: JAVA, JSP, ASP, SQL, Visual Basic, C++, Java-Script 

Applkatloiis: SQL Server, Dreamweaver MX 2004, MSVisual Basic, MS Visual InterDev 6.0, MS Access, Novella 

Languages: Conversational Korean 
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IN THE UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 



JOSEPH SLOVINEC, 

Plaintiff, 

V. 

AMERICAN UNIVERSITY, 

Defendant. 



Civil Action No. 06^0455 (GK) 



AFFIDAVIT OF DANIEIXE GERVAIS SQDANI 

I FIEREBY CFiRTIFY tliat on this 17 day of November 2006, I am over the age of 
eighteen, competent to be a witness and have personal knowledge of the facts set forth herein. I 
further attest that: 

1 . My name is Danielle Gervais Sodani. 

2. I am employed by American Universit)^ as the Special Projects Coordiaator for the 
School of liducation, Teaching, and Flealth. 

3. In this position, I make the personnel decisions for job position 5422, EDUCATIONAL 
TECHNOLOGY SPECIALIST. 

4. I initiated the hiring process for job position 5422, EDUCATIONAL TECHNOLOGY 
SPECIALIST on or around February 9, 2005. 

5- I received approximately 23 resumes for the job position. 

6. I do not recaU Joseph Slovinec's resume. 

7. While I do not recaU Joseph Slovienc's resume, I did have a chance to review his resume 
attached as Exhibit A. Based on the attached resume, he would not meet the minimum 
qualifications for this position because we were looking for someone with a degree in 
educational technology, who has experience training adults and someone who has 
technological skills with senders, web-based database applications and SQL skills. 

8. The position was posted on the American University Fluman Resources website, in the 
Washington Post, and m the Chronicle of Fligher Eiducation. I received the resumes 
from Mary Schellinger m the College of Arts and Sciences of who received them from 
Fluman Resources. 1 reviewed the resumes with Sarah Irvine Belson, Dean of the 
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School of Education. I conducted interviews with the four top candidates, called 
references for the top candidate and choose the most qualified candidate. 

9. The candidate hired for this position had a MA in Instructional Technology and Media 
from Columbia University with experience working at a college of education and with 
teachers. She also had the technical skills we needed including SQL Server and 
/ ^...expc^ience with web-based database applications. 

SIGNATURE DAfE ^^ 

STATE OF .JAjr-^ b^J ^ , 

CITY\COUNTY OF A^p^lj) ikl^M : to wit: 

SUBSCRIBED AND SWORN TO before me this / / day of A/Qy^-^hM ,^ .^ 

2006. 




NOTARY PUBLIC cHBlSTiAN A. VIDELA . , 

/ . / . ^dtefvPublic, Montgome^f County, iaryiano 

MY COMMISSION EXPIRES: 0^. (c^ / ^Qif"^ ^^"^niission Expires Seot, 8, 2009 
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EPH SLOVINEC 

P.O. Box 127 

636 W. Diversey 
Chicago, 11. 60614 
Phone: 77.V93.5^2802 

Objective: Search includes new entry-level positions in writing, editing, education 
communications, public administration business, or real estate development. 

HIGHLIGHTS OF QUALIFICATIONS 

Research, writing, and editing in history, international affairs, and public relations. 

Public Adrranistration managerial skills including auditing and verification of eligibility for Medicaid. 



July 1999Tune2000 



PROFESSIONAL EXPERIENCE 

Illinois Department of Human Services, Chicago, IL 

Social Services Career Trainee 

Caseworker for Nursing Home Services, verification of eligibility of patients for Medicaid- 

Includes processing of admits, discharges, and changes in income levels for patients with extensive use of 

Windows 95 software. 



Realty Associates Network Incorporated, Prospect Heights, IL. 

Real Estate Sales Associate 

Sponsorship of official state real estates license; could renew it. 

United States Census Bureau, IL 

Enumerator/Canvasser 



1998-2003 



1980, 1990,2000 



Chicago Board of Education, Chicago, IL 1999 

Substitute Teacher 

Passed Illinois Skills Basic Test and Content Area of History test for certification of Grade 6-12 teachers, 

1997, and all required class work. 

Chicago Historical Society, Chicago, IL 1994 

Intern - Archives and Mamisciipt Section 

Researched and catalogued papers in files for collection of Senator Paul Douglas as author of legislation 

which created loday^s Economic DcvelopmerU Administration and for freedom in West and East Europe. 



Soutli Suburban College, South Holland, IL 

Adjunct Professor 

Taught classes in American National Goveniment 



Circuit Court of Cook County, Chicago, IL 

Cierk 

Performed financial accounting of fees and record keeping tasks. 

EDUCATION 

George Washington University, Washington, D.O 

Writing in Public Relations class 
Roosevelt University, Oiicago, IL 

Education cla$ses 

Hospitality Management and Business classes 
DePaul University, Chicago, IL 

Master of Arts in History: of U.S. and Europe; School of Education 1995-1998 

Corporate Communications - Public Relations Writing 1998 
Columbia University, New York City, NY 

Master's Degree in International Affairs, Specialization - International Security Policy 
University of Notre Dame. Notre Dame, IN 

Bachelor of Arts Major: Government and International Studies Honors Student 



1988 



1986T992 



Spring 2003 



2003 
2000-2001 
1996 



1982 



1980 
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19% 



1984 



FOREIGN AFFAIRS RESEARCH AND FUBLfCATIONS 

DcI\'U'[ University, ChJ{::i;^o. 11.. 

Master ofAns 7 ncsi-: ''The Algcciras and T'orlsmouth, Now lhimpsii;rc Hciscc ::onrcrcncrs^ 
Cooperation Between Pre.':Kjcnt Tncodorc Rooscvcit and Kaiser Wilhctm l{ of Germany" 
Oa President Tliccdor^ Roosevelt's ability to pcrsujde Fnmec and Gern-jnv lo cciicefully 
resolve crisis on ambitions in Morocco at conference and hts (gaining of red uc lion of German 
tensions with Russia during Bjorko, Finland conference a: same tune as Ron::rrou;h. 

Initiative for World VVi-hout War Council, Chicago, IL 

'Mjnifomi RepcrtMig of Military Expenditures": On Reporting of Naimnai Military Budgets to the 
United Nations for amis control and seppori of disarmament widi more fuads for development 

Democratic Congrcssicnal Campaign Committee, Washington, DC ;934 

"Toe 1980 Campaigp. Promises of Ror^aid Reagan": Update 1984. .Research scoi aHcr Columbia 
education on Democratic viewpoints that Reagan had not achieved enou',^h on peace negotiations 
for the Midcie Last, pcnv dcrTiocracies in Central America, and U.S. -Soviet arms control 

United Nalions Association of the USA, Nc-v York City, NY 1007 

Assistant Editor, h^sues Be/ore (he General Assembly: edited chapter oa arms control and 
Disarmament with nuclear, chemical, outer space, conventional weapons, and sea issues^ 
And chapter on dispute seuternent and decolonization with anicles on the Middle East Central 
America, Cambodia. Afghanistan, and Iraq-Iran war. Author of article about non nuclear 
arms control. Applied lessons from Kennedy and Carter Administration advisers who taupht at 
Columbia University.. 

NATIONAL AFFAIRS RESEARCH AND WRITING 

Presidential Studies Quarterly: of the Center for the Study of the Presidency, Washinoion, DC and 1997 

New York, NY 

"Second Tern^ Piesidents in U.S. History," Introduction to Winter 1997 edition included a note 
about research on this paper. My research described several categories of second-terms: 
coasting-along with less vigor than the first term (Washington, Jefferson, Monroe, Jackson, 
and Eisenhower); worsening scandals like Grant, Nixon, and iran-contra under Reagan, 
wars, and recessions. Paper noted Clinton split power with a Republican Congress like 
Cleveland's first term and had my accurate prediction on general national moods: 
"In a second term, Clinton could probably coast along like Eisenhower with a stable 
peace and popularity, and Clinton's continuation of the most prosperous Presidency since the 
i960'swith no recessions/' 

Other national research: Memo for Senator Durbin's re-election campaign on budget deficit reduction 
1996. Senator Dixon's re-election and Shawn Coiiins for Congress- issues 1986, Geraldine Fcrraro for Vice President 
1984 on U-S--Japan trade and Africa, John Glenn for President Campaign Committee, 1984 including forcien and 
domestic i.ssues like education, federal aid to cities, and worker retraining. Research Assistant for Columbia University 
Vice-President for Government Relations and Community Affairs 198F19S2 in New York including research en 
federal student aid, international educational exchange legislaiicn and baste rescarc:^, and student lobbying of Congress 
for aid. 

Intrni for Congressman iMartin Russo (D-il.) with research on Cyprus, Caotive Nations Week, and hazardous wastes 
In Washington, O.C. office 1980 

PUBLIC RELATIONS Ai^TICLE AJ^D SCRJPT WRITING 

Public relations writing assignments included: news release with biographies of corporate executives, pitch letter 

for .1 c!»arity, x^vtss kits on educational computer progrnn: for DePauI class, backgrounders, short (clevisioR 

commercial script, shon radio scr'>>t, ::7)d newsletter during previous c-asscs 21 DePaul in Chica^^-^ and 

Goorge Washington University in vv:i .ddni^tcn, D,C- with s project en AfL CIO Pjbor union le:Ki.„^rs and kbbyuig 

for eccaonuc s;irr,'-!us wiih jols. :,%^:\:'. Republican 2003 ta.\ cia, aiid for keeping fed-^ral funds for st.-^tes, 

A'.ndable to work o:\ public relatjous ^wumg in^.mccia'ei ■/. 

francis Parker Sch.joi, Chicago, il. 1991 

Screcnwriting on how to write iele\ision and fdin scrtp;s 
^'OTE: Thanks for attention to expand uie job jcarch: A test grades acjc receiv-Al -yr re:;rn to n'-o* r .::--r.t jC"- :;>1 
Library Associate from Ilitriois Dcpanmcnt of C^ntraS Managemen; Services yet no h;re \\\i\\ recc;u ijtru^a neezes. 



